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1.061mme nos1o:keHus

1.1. Hacrosmmue npaBuiia BHYTPEHHETO TPYIOBOTO pactiopsiaka (nanee — «IIBTP») pactpocTpanstoTcs Ha
BECh NIEAArOTUYECKUNA COCTaB YUpEKICHMUSL.

1.2. Hactosmue mnpaBuia pa3paboTaHbl B COOTBETCTBUMH C ['paxmaHckum kojekcoM P®D, TpymoBbim
KogekcoM PO.

1.3. TlpaBuia ycTaHaBIMBAIOT B3aUMHBIE MPaBa U 003aHHOCTH Y UPEKICHUS U MEJarOrM4ecKoro cocTana,
OTBETCTBEHHOCTb 32 UX COOJIIOCHUE U HCIIOJTHEHHE.

1.4. Hactosmue [lpaBuia uMeroT CBOEW IIENbIO PETYIMPOBAHHUE TPYAOBBIX OTHOLICHWH B YUPEKICHUA,
YCTaHOBJIEHHE ONTHMAJBHOTO TPYIOBOTO pAaclopsAKa, YIydIIEeHHE OpTraHu3aluu TpyJa, YKpEIUIeHHe
JUCIMITIINHBEI.

2. [Mpuem pabOTHUKOB

2.1. Bceobmas nexnapanusi npaB uenoBeka. Koncturyuuss PO rapantupyer mpaBo Ha TPy, KOTOPBIH
rpaxganuH P® cBoOoaHO BEIOMpPAET WM Ha KOTOPBIM OH CBOOOHO COTIIAIIaeTCsl.

2.2. IlpueM HOBBIX COTPYOHHKOB Ha BaKaHTHbIE MeCTa B UITATHOM pAacHUCAHUU YUPEKIACHUSI
OCYIIECTBIISICTCS HA OCHOBAHWH M3y4YeHHUs MPO(ECCHOHATBHBIX M JIMYHBIX Ka4eCTB MPETEHICHTOB (KaHIUIATOB),
UX JOKYMEHTOB.

2.3. Tlpu npueme Ha pabOTy KaHAMJAT HA BAKAHTHYIO JIOJDKHOCTH 00s3aH TMPEAOCTABUTH CIEAYIONINE
JIOKYMEHTBI:

-TPYAOBYIO KHMXKY, (32 MCKJIIOUEHHEM CIlyyaeB, KOTAa TPYAOBOH JOTOBOP 3aKJIIOYAETCS BIIEPBHIE WM
pabOTHUK NOCTYNAET Ha pabOTy Ha YCIOBUIX COBMECTUTENLCTBA);

- TACMOPT WM UHOM TOKYMEHT, YAOCTOBEPSAIOUINI TUUYHOCTB;

-BOCHHBIN OWMIIET (IPUIMCHOE CBUIETENHCTBO) ISl BOGHHOOOSI3aHHBIX;

-IUIUIOM (aTTECTaT, yJOCTOBEPEHHUE) O MOJIYYEHHOM 00pa30BaHUU WM MPO(ECCHOHANBHON MOATOTOBKE, O
KBaNM(PHUKALUHI WIH HATMYUH CIICIIHATBHBIX 3HAHUIA,

-CTPaxoBO€ CBUAETEIHCTBO TOCYJaPCTBEHHOTO MEHCUOHHOTO CTPaXOBAHUS;

— H1HH;

- IOKYMEHT 00 OTCYTCTBHHU CYJMUMOCTH.

2.4. Ilpu npueMe Ha pabOTy KaHAWAAT 3AMONHSET TAKKe 3asBICHUE, KOTOPOE BUBUPYETCS Y UPEIKICHUEM.

2.5. Ansa odhopMieHHs pa3TUYHBIX JBIOT MO HAJOraM, AOTAIMsIM U T.II. BETepaHbl 00eBBIX ACHCTBUN Ha
TEPPUTOPUSIX APYTHX TOCYJAPCTB, NPEAOCTABIISIIOT COOTBETCTBYIOIINE CIIPABKH U YIOCTOBEPEHHUS.

2.6. Ilpu moctyruieHun Ha paboTy pabOTHHKY MOXKET YCTaHABIMBATHCS WCHBITATENBHBIH CpPOK B
cootBeTcTBUH €0 cT. 70 TK PO.

2.7. llpuem cotpyanuka Ha paboty odopmisiercs IIpukazom, ¢ KOTOPHIM OH 3HAKOMHTCS IO/ POCIIHCH.
3axrodaeTcsi TpyJOBOM 10rOBOP B COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOAATEIHCTBOM PD.

2.8. Ha coTpyZHUKOB, MOCTYNMUBIIMX Ha Pa0OTy BIIEpBBIC, 3alOJHIETCS HOBas TPYyAOBas KHIKKA, a
COTPYAHUKAM, HMEIOIUM TPYIOBYIO KHIDKKY, J€JIaeTCs 3alUCh O IIpUEeMe Ha padoTy.

3.Bpems Tpyna u oTabIxa

3.1. B YupexaeHun neicTByeT CeMUIHEBHAS pabodast Hees.

3.2. Hauamo pa6ouero gas — 09:00, okonganue padodero gus — 18:00.

3.3.B teuenue pabodero AHA COTPYAHMKAM IPENOCTaBIseTCsS BpeMs oOedeHHOoro mepepbiBa: ¢ 14 mo 15
9acoB.

3.4.ExXeromHplii OTHMYCK TMPEIOCTaBISAETCS COTPYIHHUKAM B COOTBETCTBHH C TpapuKOM OTIIYCKOB,
YTBEP)KICHHBIM B KOHIIE Mpensiayliero rofa. Ilepenoc rpadukoB OTIyCKOB JOMYCKaeTCsl B MCKIIOUUTEIBHBIX
ClIydasix Ha OCHOBAaHHMHM 3asiBICHHSA COTPYOHHMKA C pa3pelieHus YupexaeHus Oe3 ymepba A HOPMaJbHOTO
puTMa pabodero mnporecca.

3.5.1Tpoa0IKUTENPHOCTE OCHOBHOT'O OTITYCKa COCTaBIIsIeT 28 KaJeHAApHbBIX JTHEH.

3.6. Ilo cornacoBanuio ¢ YupexaeHHeM, COTPYIHUKY MOXKET ObITh MPEJOCTaBICH OTIIYCK 0€3 COXpaHEHHsI
3apa0OTHOM IUIATHI IO CEMEHHBIM 00CTOSATEIBCTBAM.

3.7. CBepxypouHble pabOThl ¥ PabOTHI B BHIXOAHBIC JHU JIOTYCKAOTCS TOJBKO B MOPSJIKE UCKITIOUSHHS C
pasperieHus Y upexaeHusl.



4. O0s3aHHOCTH COTPYAHUKOB

4.1. Corpynuuku YUpexaeHus: 00s3aHbI:

4.1.1.J100pOoCOBECTHO WCHOJHITH CBOM TPYJOBBIE O0S3aHHOCTH, OECIPEKOCIOBHO BBITIONHATH YCJIOBHUS
3aKIII0YEHHOTO TPYAOBOTO AOTOBOPA.

4.1.2. BBIOTHATE YCTaHOBICHHBIC HOPMEI TPY/Ia, paboTaTh 9Y€CTHO M TOOPOCOBECTHO.

4.1.3. O0ecrnieunBaTh COXpaHEHUE KOMMEPUECKOM TalHBI.

4.1.4. IlocTosIHHO NOBBIIIATH CBOM KBAIN(UKAIIMOHHBIH YPOBEHb.

4.1.5. Co3gaBaTh OJaronpusATHYIO TPYIOBYIO aTMOCheEpy.

5. IIpaBa coTpyTHUKOB

5.1. CoTpyAHHKH UMEIOT IIPaBO Ha:

5.1.1.PaGoTy, oTBewarolIyr0 WX TPOPECCHOHATFHON KBaMM(PHUKALUK, OOYCIOBICHHYIO TPYJIOBBIM
JOTOBOPOM.

5.1.2.3ammty cBOMX TPYZOBBIX IpaB, cBOOOI M 3aKOHHBIX MHTEPECOB BCEMHU HE 3alpeliEHHBIMU 3aKOHOM
criocobamu.

6. O0s13aHHOCTH YUpexIeHUS

6.1. Yupexnenue 00s13aHO:

6.1.1.1lpaBuibHO OpPTraHW30BHIBATH TPYA COTPYIHUKOB sl oOecriedeHUs S(PQPEKTHBHOTO Pa3BUTHS
YupexaeHusl.

6.1.2.Co31ath ycnoBus pocTa IPOU3BOAUTEILHOCTH TPYIa COTPYIHUKOB.

6.1.3. OOecneunBaTh TPYJIOBYIO W TIPOM3BOJCTBEHHYIO IUCIMILIMHY B KOJUICKTHBE, BBIMOJHECHUE
gacrosanmwmx [IBTP.

6.1.4. CobmogaThe 3aKOHOJATEIBCTBO O TPYAEC M NpaBUiIa OXpaHbl Tpyna, oOeclieurMBaTh Haljexaliee
TEXHUYECKOE OCHAIIIEHHE Pa00YHNX MECT.

6.1.5.00ecnieunBaTh yCI0BUS TSI OBBIMICHHUS KBATH(DUKAIMH COTPYTHHUKOB.

6.1.6.IToCcTOSIHHO COBEPILIEHCTBOBATh OPTaHU3ALMIO OIIATHI TPYAA COTPYIHUKOB.

6.1.7. BrigaBath 3apaOoTHYIO IIaTy /Ba paza B Mecqil. [Ipu coBmajeHny THS BBIILIATHI C BBIXOJHBIM HITH
Mpa3THIYHBIM HepaOoYnM JHEM 3apaboTHAas MilaTa BbIIAETCS HAKaHYHE 3TOTO JTHSI.

7. IlpaBa YupexneHus

7.1. YupexeHue uMeeT NpaBo:

7.1.1. YrpaBiarh COTpyJAHUKAMH B TIpeJiesiaX JSHCTBYIOIIETO 3aKOHOAaTeIbcTBa PD M npeocTaBIeHHBIX
[IOJTHOMOYHH.

7.1.2. 3akiro4aTth W pacTopraTh TPYJOBBIE JOTOBOPBHI C COTPYJHHUKAMH B COOTBETCTBUU C TpPYIOBBIM
Konexcom PO.

7.1.3.J1aBaTh yKa3aHUsl, pacropsHKEHUs, 00si3aTeTbHBIE AT COTPY/AHAKOB.

7.1.4.0nieanBaTh paboTy COTPYIHUKOB, POBOAUTH MEPUOAMUYECKYIO aTTECTAIHIO MIEPCOHATIA.

7.1.5.I1oompsTh COTPYIHUKOB 3a JOOPOCOBECTHBIN 3(D(DEKTHBHBIN TPY/I.

7.1.6. IlpuBnexaTs COTPYIHUKOB K AWCIUIUIMHAPHON M MaTepUaNbHON OTBETCTBEHHOCTH B TOPSIIKE,
yctanoBieHHOM Tpynossim Konmekcom P®, napiMu (eneparbHBIMA 3aKOHAMH.

8. Iloompenus

8.1. 3a moOpocoBeCTHOE, WHHIIMATHBHOE BEHITIOJHEHWE TPYAOBBIX OO0S3aHHOCTEH, BBITIOJIHCHHE
JIOTIOJTHUTENIBHBIX PabO0T, COBMEICHUE NPOQPECCHH, 0COObIe 3aciayru mepen YUpekKACHUEM, B HUHBIX CIIydasx,
MPETyCMOTPEHHBIX JIOKATBHO-HOPMATUBHBIMU aKTaMH Y UPEKICHUS.

9. B3bicKaHMs

9.1.Hapymenue TpyaoBOW W HCIOIHUTEIHLHOW JUCIUILUIMHBI, T.C. HEHCIIOJIHCHHE WM HEHaJJIe)KaIlee
WCTIOJTHEHHUE TI0 BHUHE COTPYIHUKA BO3JIOKCHHBIX Ha HEr0 JODKHOCTHBIX OOS3aHHOCTEH, BieUeT 3a Cco0oit
MPUMEHEHHUE K HEMY Mep JUCIUIUIMHAPHOTO B3bICKAHMUS.

9.2. YupexieHue uMeeT paBo MPUMEHSTh CIIEIYIONINE TUCIUILTHHAPHBIC B3bICKAHUS:

- 3aMeyaHus.

- BeiroBop.

- YBOJbHEHNE TI0 COOTBETCTBYIOIIUM OCHOBAHUSIM.

9.3. IuctminHapHOe B3BICKAHUE JCWCTBYET B TEUCHHE I'0Ja, IOCIIE YeT0 yTpaduBaeT cuily. B3pickaHue
MOJKET OBITh CHATO JOCPOYHO IO XOJaTalCTBY PYKOBOAUTENS Y UPEKIACHUS.



10. YBoNbHEHHE PAaOOTHUKOB

10.1. VYBojpHEHHE paOOTHUKOB MPOWU3BOAWTCA TOJNBKO B  COOTBETCTBUM C  JICHCTBYHOIIUM
3aKoHOaTenbCTBOM P® 1o ocHoBaHusaM, mpeaycMoTpeHHbIM TpynoseiM Kogexcom PO:

10.1.1. Ilo cormameHuio CTOPOH (COBMECTHOM WHHIIMATHBE CTOPOH) B Cydae COTJIAIICHHS CTOPOH IIO
ct.78 TpynoBoro Kogekca P® o mpekparieHnu TpyI0BOTO JOTOBOpa B JIF000E yIOOHOE TSI CTOPOH BPEMSI.

10.1.2. ITo ucteueHnu cpoka TPyI0BOIO AOrOBOPA, 3aKIFOUEHHOIO Ha OMNpEAEIECHHBINA CPOK MM Ha BpeMs
BBITIOJTHEHHSA OTIpeAeNIeHHOM paboTsl 1o 1.2 ¢T.77 TpynoBoro Konekca PO.

10.1.3. [1o naummaTuBe coTpyaHukKa, mo ct.80 Tpynooro Kogekca P®.

10.1.4. B cBs3u ¢ oTKa3oM OT pabOThl BBUAY CYLIECTBEHHOIO M3MEHEHHMs YCIOBHMH Tpyna mo m. 7 cr.73
Tpynosoro Konekca POD.

10.1.5. IIpu mepeBome COTpYAHHKA MPH €r0 COMIACHUA B APYTYIO OPTAHHM3AIMIO WX MPH MEPEBOJC HA
BbIOpaHHYyI0 paboTy 1o 1.5 ct. 77 Tpynosoro Konekca PO.

10.1.6. ITo naumatuse Yupexxaenus ct. 81 Tpynosoro Kogexca PO.

10.2. YBOJBHEHHE COTPYIHUKOB O(OPMIISIETCS IPUKA30M C OOBSBICHUEM €0 COTPYAHHUKY O] POCIHCH.

10.3. B neHp yBonbHEHHUS (TMOCHETHHM paOOuMii J1€Hb) COTPYIHHUKY BBIAAETCS TPYyJIOBas KHIDKKA C
BHECEHHBIMH B HE€ 3aIUCAMU. B 3TOT ke JIeHb OCYIIECTBIISETCS OKOHYATEIBHBIN PACUeT C COTPYTHUKOM.

10.4. Jlns mosmHOrOo pacyera 10 JHS YBOJBHEHHS COTPYIHHMK 00s3aH CJaTh YUCIISAIIAECS 3a HUM
MaTepHalbHbIe IEHHOCTH, CIIEII000pyI0BaHHUE.
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