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I. OBIIIME NOJIOXKXEHUA

1.1. Tlonmoxenue 00 HCIOJB30BAaHMM NPOCTOM INEKTPOHHOW TOAMMUCH (Jayee —
«llonoxcenuer») y Il TYCEBA JI.B. (manee — «Yupeowcoenuey) onpenenseT OCHOBHbIE TEPMUHBI,
perynupyer IpaBWwia U CpEACTBa HCIIOJIB30BAHMUS IPOCTHIX JJIEKTPOHHBIX MOANUCEN H
pernmamMeHTHpyeT Cco3laHue cepTuduUKara KIo4a TMPOBEPKH  AJIEKTPOHHBIX  IMOAINHUCEH,
YCTAQHABJIMBACT TMOPSAOK M YCIOBUS pabOTBl COTPYIAHHMKOB YUpPEXKAECHUS C 3SJICKTPOHHBIMU
JoKymMeHTaMu B uH(opmanuoHHoi cucteme (manee — MC), a Takke mnpaBa, 00S3aHHOCTH H
OTBETCTBEHHOCTb BJIAJIENIbLIa IPOCTOM ANEKTPOHHON IOJITUCH.

1.2. Nannoe Ilonoxenue pazpadotrano B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM No 273-
@3 ot 29.12.2012 roga «O6 obOpazoBanuu B Poccuiickoit @enepanuny, OegepanbHbIM 3aKOHOM
Ne63-D3 ot 06.04.2011 roma «O06 >MEKTPOHHON TTOIITHACH.

1.3. Egunast cuctema uAeHTU(PUKAMK W ayTeHTU(UKAIWH SBISETCS WH(DOPMAIMOHHBIM
3JIEMEHTOM UH(PPaCTPYKTYpHI, obecrieunBaromniei HH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMoOJIeiicTBUE  WH(POPMALMOHHBIX  CHCTE€M,  HCIOJB3YeMbIX  JUIi  IPEJOCTaBJICHUS
rOCyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

1.4. Tlemarormueckue paOOTHUKM YUPEKICHUSA, SBISSICH YYACTHUKAMHU HIIEKTPOHHOTO
B3aMMOJICHCTBUSL Ha YCIOBUSAX Hacrosuiero I[lomoskeHus, mMNoAnMUCHIBAIOT YBenomiieHue o0
osHakomsieHMH ¢ [lonoxxenuem. lloamucanue COTPYOHUKOM YUpexICHUS Y BEIOMIICHUS
PaBHO3HAYHO TPUCOENIMHEHUIO K COTrJalleHHui0 00 y4YyaCcTUM BO BHYTPEHHEM 3JIEKTPOHHOM
JOKYMEHTOOOOPOTE € MCIIOJIb30BAaHHEM MPOCTOM 3JIEKTPOHHOM MOAMMCH Ha YCIOBUAX HACTOSIIETO
[Tonoxxenus B cooTBeTcTBHUM cO cT. 428 I'paxpanckoro koaekca Poccuiickoit dPenepanuu
(«/loroBop nprcoeTUHEHUS).

1.5. Peanu3anust ycloBHM TPUMEHEHHUS MPOCTON SJIEKTPOHHON IMOIMUCH OOECTeYrBaET
IpHUJIaHUE HOPUINYECKOW CHJIBI BHYTPEHHUM DJIEKTPOHHBIM JOKyMeHTaM YupexiaeHus B UC,
TpeOYIOIMM JTUYHOMN MOJIUCH PYKOBOJUTENS Y UpEexkKICHUS, U ONepalusiM C HUMHU.

1.6. Hainuue mpocToil 37€KTPOHHOM MOAMKMCH B AJIEKTPOHHOM JOKYMEHTE MOATBEPKIAET
aBTOPCTBO JIaHHOTO JOKYMEHTa M COXpaHSET ero IeNOCTHOCTh. TakuMm o0pa3oMm, TOKYMEHT,
COJIePIKALIIH MTPOCTYIO AIIEKTPOHHYIO TOIKCH, HE MOXKET OBITh H3MEHEH T0CIIE TIOIHCAHUSI.

1.7. lnsg noanucanusa nqokymeHToB B MC ucnonbs3yercst mpocrtasi 3JeKTpOHHAsE MOAMKUCH B
BUJC TMPHCOCNMHSIEMONM K JOKYMEHTY HH(OpManuy, TIeHepUpyeMO MporpaMMon WiIH
MH(OPMALIMOHHON CUCTEMOI COBMECTHO C MOJIb30BATEIEM UJIU IO €ro KOMaHIe.

1.8. B xadyecTBe mMyOIMYHOM YacTH KIIOYa MPOCTON JIEKTPOHHOM MOAMUCH B YUPEKACHUU
UCIIOJIB3YETCSl YHUKAJIBHOE UMSI YUETHOM 3alUCH, IPUMEHSIEMOE U1 aBTOPU3aLUU TI0JIb30BATENS B
HC. B xauecTBe KOHPHUICHIIMATHHON YaCTH KIII0Ya MIPOCTOM 3JIEKTPOHHOM MOAMUCH B Y UpEKICHUH
HCITOJIB3YETCS apOjib K YUYETHON 3aUCH.

1.9. UsroroBnenue (reHepauuio), Bbiiauy U perucrpauuto B MC nMeH nosb3oBareneil u
1apoJiell OCYIIECTBIIIET HA3HAYEHHOE M0 MPHUKA3y PYKOBOAUTENS YUpPEKICHUS OTBETCTBEHHOE
muno (nanee — OTBETCTBEHHBIN 3a TexHUUecKYI0 noaaepxky 1C).

1.10. IMapoas mons3oBarenss MC MoxeT ObITh M3MEHEH €ro BIaC/bIeM B JIFOOOH MOMEHT
nocjie aBTOpHU3aluu B HWH(OpMalMOHHOW cucTeMe. PekomeHayeTcsi M3MEHSTh Mapoiib HE pexe
OJTHOTO pa3a B Tpu Mecsna. /g cHukeHus pucka moadopa mapoiisi U HECaHKIHOHUPOBAHHOTO
WCIIOJIb30BAaHUS JPYIUM JIMIIOM KJIO4a 3JIEKTPOHHOW IOANMMCH PEKOMEHIYETCS HE 3aJaBaTh
NapOoJIM, UCII0JIb30BAHHBIE paHEe.

1.11. Co3manue W BbIga4y CEpPTUHUKATOB KIIIOYEH MPOBEPKH JIICKTPOHHBIX IOIMHUCEH
OCYILIECTBIISIET Y IOCTOBEPSIOUINI LIEHTP HAa OCHOBAaHUU COIVIALICHUS MEXAY YAOCTOBEPSIOIIUM
LEHTPOM U YUPEKICHHUEM.

II. OCHOBHBIE TEPMUHBI U UX OITPEJAEJIEHUSA
2.1. DaexkTpoHHas mnoAnMch, — wuHGOpMAIMs B OJIEKTPOHHOW (opme, KoTopas
MIPUCOCIMHEHA K APYror MHPOPMAIIMH B JICKTPOHHOH (hopme (oamrchiBaeMoi nH(opMaIum) uim



MHBIM 00pa3oM CBs3aHa ¢ Takoil MH(OpMAaIMel U KOTopasi UCIOJIb3YeTCs ISl ONpeaesiCHUs JTUIla,
HOJIMCHIBAIOILET0 MH(OpMAIHIO.

2.2. CepTudukar KJIN0YA NPOBEPKHU JIEKTPOHHON MOANMCH — 3JIEKTPOHHBIA JTOKYMEHT
WIN JOKYMEHT Ha OyMa)KHOM HOCHTEJIE, BBIJJAHHBIE YIOCTOBEPSAIOLIUM LIEHTPOM JINOO JOBEPEHHBIM
JIULIOM YAOCTOBEPAIOIIETO ILIEHTPAa U IOATBEPXKIAAIOIINE IPUHALICKHOCTh KIII0Ya MIPOBEPKU
JIEKTPOHHON MOJMKCH BIIAJEIbIly CepTUPHUKATA KIIF0Ya IPOBEPKH 3JIEKTPOHHOM MOIIHCH.

2.3. Buaapenen ceprudUKaTa KJK0YAa INPOBEPKH IJIEKTPOHHOH NOANUCH — JIMILO,
KOTOPOMY B YCTAHOBJIICHHOM COOTBETCTBYHOIIMM @DenepallbHBIM 3aKOHOM IOPSIKE BbIIAH
cepTU(UKAT KJIF0Ya MPOBEPKH IEKTPOHHON MOIHCH.

2.4. Kiawo4 3JeKTPOHHOM NOANMCH — YHUKaJIbHAsg IMOCIEI0BATEIIbBHOCTh CHUMBOJIOB,
HpGI[HaSHa‘ICHHaH IJIA CO34aHuA BHGKTpOHHOﬁ IIOAIINCH.
2.5. Kiw4 npoBepkHM 3JIeKTPOHHOW MOANMCH — YHHKaJIbHAas MOCJIEI0BATEIbHOCTD

CHUMBOJIOB, OJHO3HA4YHO CBs3aHHAasA C KIHYOM BHCKTpOHHOﬁ noAnucu MW MnpeAHAa3sHAYCHHAsA JIA
MPOBEPKHU MOJJIMHHOCTH 3JIEKTPOHHOM MOANHCH (J1ajee — MpoBepKa 3JEKTPOHHOM MOIIHICH).

2.6. YUYaCTHHUKH JJEKTPOHHOTO0 B3aUMOJEHCTBUSI — OCYIICCTBISAIONINE OOMEH
uHpopMalel B  DJIEKTPOHHOW (opMe TOCylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O
CaMOYIIpaBJIEHUs, OpraHU3allid, HHINBUAYAJIbHEIE NIPEAIPUHUMATEIIN, a TAKXKe IPaKIaHe.

2.7. UudopManuoHHasi cucTeMa 00IIero MoJb30BaHUsA — WHPOPMAIMOHHAS CHCTEMA,
YYAaCTHUKHU DJIEKTPOHHOI'O B3aUMOJEUCTBUS B KOTOPOM COCTABIIIOT HEOIIPEAEIECHHBIN KPYT JIUL U B
MCIIOJIb30BaHUHU KOTOPOH 3TUM JIMIIAM HE MOKET ObITh OTKa3aHOo.

2.8. YaocroBepsiomyii HeHTP — IOPUANYECKOE JIUL0, NHANBUAYAIbHBIN PEAIPUHUMATEND
1100 TOCYIapCTBEHHBIN OpTraH WM OpraH MECTHOT'O CaMOYMPAaBIEHUS, OCYILIECTBISIONINE PYHKIINU
M0 CO3/IaHMIO U BBIJa4e CEPTUPUKATOB KITFOUEH MPOBEPKHU AJICKTPOHHBIX MOAMUCEH, a TAK)KE UHBIC
byakuun, npeaycMorpenubsie GenepanbaHbiM 3ak0HOM Ne63-D3 «O0 37eKTPOHHOM TOTHUCHY.

I11. DJIEKTPOHHAS MOJIUCH U EE BUJIbI

3.1. IlpocToii »BNEKTPOHHOW MOANMCHIO SBJSIETCS 3JEKTPOHHAs IOANMCH, KOTOpas
IIOCPEJCTBOM HCIIOJIB30BAaHUS KOJOB, Maposied WIM MHBIX CPEICTB MOATBEpKIAeT (aKT
(dbopMHpOBaHUS NEKTPOHHOHN MOANUCH ONPEACTICHHBIM JTUIIOM.

3.2. K Bu1aM 3JI€KTPOHHBIX MOJMHUCEN OTHOCUTCS:

e IIpocTasi 3JIEKTPOHHAS MOJIINCE;

e YCWJIEHHAas 3JEKTPOHHAs MOJHCh.

Paznuuatorcss ycuieHHas HeKBAIM(UIUPOBaHHAs OHIEKTPOHHAas MOANKMCH (namee —
HEKBaIU(UIMPOBAaHHAS IEKTPOHHAs MOANUCH) U YCUJICHHAs KBATM(PULIMPOBAHHAS 3JIEKTPOHHAs
HOJNKCH (1anee — KBaTU(HUIIMPOBAHHAS 3JIEKTPOHHAS ITOATNCH).

IV. TIPABUJIA U CPEJACTBA UCIIOJIb30BAHUA
MPOCTBIX JIEKTPOHHBIX MOINMUCENA

4.1. DneKTpOHHBIM AOKYMEHT CUMTAETCS MOIIMCAHHBIM MPOCTOM AJIEKTPOHHOM IOANKCHIO
IIPU BBITIOJIHEHUH CIEAYIONIUX YCIOBUM:

e TIpOCTast JIEKTPOHHAS MOJIMHUCH COJIEPKUTCS B CAMOM AJIEKTPOHHOM JOKYMEHTE;

e KJIOU IPOCTOM 3JIEKTPOHHOM MOANUCU TNPUMEHSETCS B COOTBETCTBUU C IpaBUIIAMH,
ycTaHOBJIEHHbIMU oniepaTopoM MC, ¢ Hcnoib30BaHMEM KOTOPOW OCYIIECTBIAIOTCS CO3JaHUE U
(unu) oTIpaBKa IEKTPOHHOTO AOKYMEHTA, M B CO3JaHHOM W (MJIM) OTIPABIEHHOM JJIEKTPOHHOM
JIOKYMEHTE COACPKHUTCS MH(pOpMalMs, yKa3plBaroIIas Ha JIUI0, OT UMEHH KOTOPOTo ObLI CO3/IaH U
(MJ11) OTHPABIICH 3JEKTPOHHBIA JOKYMEHT.

4.2. HopwmaruBHBIE TpaBOBbIE aKThl W (WJIM) COTJAIICHHS MEXAY YyYaCTHUKAMU
AJIEKTPOHHOTO  B3aUMOJICHCTBUS,  YCTAHABJIMBAIOUIME  CJIy4yad [PU3HAHUS  AJIEKTPOHHBIX
JIOKYMEHTOB, MOAMHCAHHBIX MPOCTOM 3IEKTPOHHOW MOJIMUCHIO, PAaBHO3HAYHBIMU JOKYMEHTaM Ha
OyMaXHBIX HOCHUTEIISX, TIOJIMUCAHHBIM COOCTBEHHOPYYHOMU MONKCHIO, JOJDKHBI MPEAyCMaTpUBATh,
B YaCTHOCTH:
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e IIpaBWJIa OIpPEACIICHUS JHULIA, IOANMCBHIBAIOLIETO DJIEKTPOHHBIM JOKYMEHT, IO €ro
MPOCTOM IEKTPOHHOM MOAMUCH;

e 0053aHHOCTH JIUIIA, CO3/IAIOIIETO U (MJIM) UCIOJIB3YIOIIETO KIH0Y IMPOCTON 3JIEKTPOHHOM
MOATMHKCH, COOTIOAATh €r0 KOH(DHUICHIIMATBHOCTb.

4.3. JIns co3naHus M IPOBEPKU 3JIEKTPOHHOM IMOJIIMCH, CO3AAHMS KIIOYa 3JIEKTPOHHOU
NOANMCH M KIIOYa TPOBEPKH JJIEKTPOHHOM IOANMCH JOJDKHBI HCIOJIB30BaThCS  CPENCTBA
JJIEKTPOHHOU MOAIKUCH, KOTOPBIE:

e TIO3BOJISIIOT YCTAHOBUTb (AaKT M3MEHEHUs IOANUCAHHOTO 3JIEKTPOHHOTO JOKYMEHTa
I10CJIE MOMEHTA €ro MOAIUCAHNUS;

e o0ecrne4ynBalOT MPAKTUYECKYI0 HEBO3MOXKHOCTh BBIYMCIEHHS KIJIOYa 3IIEKTPOHHOH
MIOANNCH U3 JIEKTPOHHOM IOANKCH WX U3 KIIK0Ya €€ IPOBEPKH;

e TO3BOJSIIOT  CO3/aTh  IEKTPOHHYIO MOANMCH B  (opmare, YCTaHABIMBAEMOM
(denepaabHBIM OpPraHOM HCIOJHHUTEIBHON BIACTH, OCYIIECTBIIOIUM (DYHKIIMH MO BHIpaOOTKE U
peanu3anui TOCyapCTBEHHOW IOJMTHUKUA U HOPMATHUBHO-IIPABOBOMY PETrYIMPOBaHUIO B cdepe
UH(POPMALIMOHHBIX TEXHOJIOTHH, M O00ECIeYMBaIONIEM BO3MOXKHOCTh €€ IPOBEPKH BCEMHU
CPEICTBaMU JIEKTPOHHOM MOIIHCH.

4.4. IIpu co3naHnu IEKTPOHHOM MOJAIUCH CPEACTBA AIEKTPOHHON MOANNCH JOJKHBIL:

e IIOKa3bIBaTh CaMOCTOSITEIBHO WM C HCIOJIb30BAHMEM IIPOIPAMMHBIX, IPOIPaMMHO-
anmapaTHbIX M TEXHUYECKUX CpPEICTB, HEOOXOOUMBIX JUIsI OTOOpaxKeHHs HH(OpMAIHH,
MOJAIMUCHIBAEMON C HCIOJB30BAHMEM YKA3aHHBIX CPEACTB, JIMIY, OCYHIECTBIIAIOIIEMY CO3JaHHE
3IIEKTPOHHOM MOATHNCH, COJIepKaHne HHPOPMALIUH, TOAMTMCAHUE KOTOPOI TPOU3BOAUTCS;

e CO37aBaTb DJJCKTPOHHYIO MOJNUCh TOJNBKO  IOCJIE€  IOATBEP)KIEHUS  JIMLIOM,
MOANKCBIBAOIIUM JIEKTPOHHBIN JOKYMEHT, OIIEPALIMH 110 CO3IaHUIO DJIEKTPOHHOM MOIIUCH;

e OJHO3HA4YHO IIOKa3bIBaTh, YTO MIEKTPOHHAS MOAMKCH CO3JaHa.

4.5. Ilpu npoBepKe 3JIEKTPOHHOM MOJIMUCH CPEACTBA AIEKTPOHHON MOAIUCH JOJKHBIL:

e IIOKa3bIBaTh CaMOCTOSITEIBHO WM C HCIOJIb30BAHMEM IPOIPAMMHBIX, IIPOIPAMMHO-
anmapaTHbIX Y TEXHUYECKUX CpPEICTB, HEOOXOOUMBIX JUIsI OTOOpaxeHHs HHGOpMAIHH,
INOJANMCAaHHOW C MCIOJIb30BAHUEM YKA3aHHBIX CPEICTB, COJAECP)KAHUE DJIEKTPOHHOIO ITOKYMEHTA,
MOANKMCAHHOI'O JIEKTPOHHOM IMOJIUCHIO, BKJIIOYas BU3YaIU3aALUI0 JaHHOW 3JIEKTPOHHOU IOIIIUCH,
coJiepKally0 HH(GOPMALMIO O TOM, YTO TAKOM JOKYMEHT MOANUCAH 3JIEKTPOHHOM MOINHUCHIO, a
TaKXKe O HOMepe, BilajJenblie U MepHoje ACUCTBHUS cepTU(dUKATa KItoya MPOBEPKHU IJIEKTPOHHOM
HOJIINCH;

e TIOKa3bIBaTh HH(GOpPMAIMIO O BHECEHMHM HM3MEHEHHH B MOJAMUCAHHBIA HIIEKTPOHHOMN
MOJIUCHIO YIEKTPOHHBIN JOKYMEHT;

e YyKa3plBaTh HA JHMIO, C HCIOJIb30BAHMEM KIIOYa JJIEKTPOHHOW IOAIHUCH, KOTOPOIO
MOJIUCAHBI YIEKTPOHHBIE JOKYMEHTBHI.

V. CEPTU®UKAT KJIIOYA ITPOBEPKH SJIEKTPOHHOM MOAINACH

5.1. YocroBepstomuii LeHTp:

e co37aéT cepTU(UKATHl KIIOYEH MPOBEPKH 3IEKTPOHHBIX IMOANMUCEH M BBIIAET TaKHe
cepTudUKaThl JUIAM, OOpPaTUBIIUMCA 3a WX IMOJIydeHHEeM (3asgBUTENSAM), TPU YCIOBUH
YCTAQHOBJICHHSI JIMYHOCTHU TMoJIydaTens cepTudukata (3asBUTENs) JTUOO0 TOJTHOMOYMS JIMIA,
BBICTYIAIONIETO OT UMEHH 3asBUTEIISI, 10 OOpAIeHHIO 32 MOJIyYeHHEM JaHHOTO CepTH(HUKATA;

® OCYHICCTBIIKICT B COOTBCTCTBUHU C IpaBUJIaMU MOATBCPKACHUA BJIAACHUA KIHOYOM
AJIEKTPOHHOW TMOJNUCH TOJATBEP)KICHUE BIAJCHUS 3asBUTEIEM KIIOYOM 3JIEKTPOHHOMN MOJIIUCH,
COOTBCTCTBYIOIIIMM KJIFOUY IIPOBCPKU BHGKTpOHHOﬁ noArnucCHu, yKa3saHHOMY UM IS TOJYUCHUSA
cepTudukaTa KJIroua IpOBEPKH dJIEKTPOHHOM MOAMKCH;

e YCTaHABIMBACT CPOKH JEHCTBUA CEPTU(UKATOB KIIOUEH NPOBEPKU 3SIEKTPOHHBIX
IO IITHACEH;

e QAHHYIUPYET BBIAAHHBIE OSTHM YAOCTOBEPSAIOIIMM IIEHTPOM CEepTH(UKATHI KIIOuei
MIPOBEPKU AJIEKTPOHHBIX MOANHUCEH;



e BBIJACT 1O OOPAILICHUIO 3asBUTEIIS CPENICTBA AIIEKTPOHHON MOAMUCH, COAEPIKAIINE KITI0Y
JIEKTPOHHOW MOJMMCH M KIIOY IPOBEPKH 3JIEKTPOHHOW MHOANMCH (B TOM 4YHCIE CO3JAaHHBIE
YIOCTOBEPSIOLINM LIEHTPOM) HJIM 00ECTIEUMBAIOIINE BOZMOXKHOCTD CO3/IaHUS KJII0Ya 3JIEKTPOHHOM
MOJIUCH U KJIF0Ya IIPOBEPKHU HIEKTPOHHOH MOJIHUCH 3asiBUTEIIEM;

e BEAET pEECTp BBIIAHHBIX M AHHYJUPOBAHHBIX CEPTU(PUKATOB KIOYEH IPOBEPKHU
3JIEKTPOHHBIX MOIUCEH;

e OCYILIECTBISET TMPOBEPKY JJIEKTPOHHBIX TOAMUCEH 1O OOpalIeHUsM YYaCTHUKOB
JJIEKTPOHHOTO B3aUMOJECHCTBHS.

5.2. Ceprudukar KIO4Ya MPOBEPKH 3JICKTPOHHOM TMOAMUCH COACPKUT CIEAYIOIIYIO
nHpopManuo:

e YHUKaJIbHBII HOMEp cepTU(UKaTa KITI0Ua MPOBEPKHU SIEKTPOHHOM MOANMCH, AaThl Havyaja
Y OKOHYaHMs CPOKa JAEHCTBUS TAKOIO CepTU(UKATA;

e damumus, ¥WMI M  OTYECTBO 3asBUTENS WO  HMHPOpPMAIUS, IO3BOJIAIONIASL
UECHTU(PHUIMPOBATH BIIAJIENblia cepTU(UKaTa KJI0Ya IPOBEPKH IEKTPOHHON NOMKCH;

¢ YHUKAQJIBHBIN KIIIOY IIPOBEPKU JIEKTPOHHOU ITOAINCH;

e HAMMEHOBAHUE MHCIOJb3YEMOI0 CPEACTBA SJIEKTPOHHOM MOANUCH M (MJIM) CTaHIApTHl,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KIIIOY JJIEKTPOHHOW TOANUCH W KIIOY MPOBEPKH
3JIEKTPOHHOM MOJIMUCH;

e HAMMEHOBAHHE YAOCTOBEPSIOIIEr0 IIEHTPa, KOTOPbIM BbIAN cepTU(UKAT KII0Ya
IIPOBEPKU HIEKTPOHHOH MOIKCH.

5.3. Ceprudukar Ki1roua mpoBepKH dIEKTPOHHOM MOAMUCH MTPEKPaIaeT CBOE JIeiCTBHE:

e B CBA3M C HCTEYCHHUEM YCTAHOBJICHHOI'O CPOKA €0 JNCHCTBHS;

e Ha OCHOBAaHMHU 3asBJICHUS BIAJAEIblIa cepTU(UKaTa KIHOYa IMPOBEPKH DICKTPOHHOMH
HOJITNCH;

e B Cllyyae MpPEKpaIICHUs ACATEIbHOCTH YJOCTOBEPSIOUIEro IeHTpa 0e3 mepexoia ero
GYHKIMA IPYTrUM JTUIAM.

VI. OBECIIEYEHUE IOPUJIAYECKOM CHJIBI
BHYTPEHHUX 3JIEKTPOHHBIX JTOKYMEHTOB

6.1. Tlepuwon pabOTHI HAJ AJIEKTPOHHBIMH JOKYMEHTAMH BKJIIOYAET CO3JaHWUE W JPyrue
JeicTBUS TI0 MX 00paboTKe, OTpaKEHUE B YU€Te, a TaKKe MyOJIMKalus Ha caiite YupexaeHusl.

6.2. IIpocras 37eKTpOHHAS TOJIMUCH SBISICTCS PaBHO3HAYHOM COOCTBEHHOPYYHOM ITOITUCH
Ha OyMa)XHOM HOCHTEJIE.

6.3. IlomHoMoumsi Biazeablla MPOCTOM  BJICKTPOHHOM  MOAMMCH, MOANUCABIIETO
AJNIEKTPOHHBIA JOKYMEHT, MOATBEPKIAIOTCS B MOMEHT noamucanuss B MC aBToMaTHYecKd MO
MOJIOKUTENBHOMY PE3YJIbTATy CIEAYIOIMX TPOBEPOK:

e COOTBETCTBYIOLIHI MOJIb30BATEIh ABTOPU30BaH B HH(OPMAIIMOHHOHN CUCTEME;

e COOTBETCTBYIOLIAsl YHHMKAaJbHasl MOCIEI0BATEIbHOCTh CUMBOJIOB 3JIEKTPOHHOMN MOJIUCH
BKJIIOYEHA B PEECTP BbLAAHHBIX AJIEKTPOHHBIX MOIIUCEH;

e COOTBETCTBYIOLIAsl YHHMKAaJbHasl MOCIEI0BATEIbHOCTh CHMBOJIOB 3JIEKTPOHHOM MOJIUCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX JIEKTPOHHBIX MMOAIUCEN.

6.4. Bpems ¢popMupoBaHHS 3JEKTPOHHOM MOANUCH (PUKCUPYETCS B MOMEHT MOANUCAHUS 110
MockoBckomy Bpemenn (UTCH3).

6.5. Busyanusanus mramna OpocToi JIEKTPOHHON MOJAINUCU Ha 3JIEKTPOHHOM JOKYMEHTE,
BbIMoJHeHHast cpeactBamu HMC, sBusercs mnoaTBepxkaeHHEM (akTa MOANHMCAHUS JaHHOTO
JIOKYMEHTAa COOTBETCTBYIOIIMUM BJIaJI€IbLIEM JIEKTPOHHOM MOANHCH.

6.6. XpaHeHHEe TOKYMEHTOB OCYILECTBIIAETCS IYTEM UX 3alMCH B XPAHWIMILE dJIEKTPOHHBIX
JIOKYMEHTOB, KoTopoe siBisieTcs yacTbto MC 10 okoHuUaHus cpoka AeMCTBUSI JOKYMEHTOB.

6.7. Konusi 57eKTPOHHOTO JOKYMEHTA MOXET OBITh pacliedyaTaHa Ha OyMa)KHOM HOCHTEIIS
CpeAcTBaMu MH(POPMALIMOHHOM CUCTEMBI U 3aBE€PEHA B YCTAHOBJIEHHOM TOPSIJIKE.
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VII. TIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTD
BJIAJIEJIBIIA ITIPOCTOM JIEKTPOHHOM MOAINUCH

7.1. Bnagenen npocToi 31€KTPOHHON MOANNUCH UMEET IIPaBo:

e BECTH DJIEKTPOHHBIE JOKYMEHTBI, IOANUCAHHBIE AJIEKTPOHHOW MOANHUCHIO IPHU
pa3MeIeHny UX Ha caiTe YupexaeHus, cornacHo mnpukazy Nel493 denepanbHOil Ciy:KObI 1O
Hag30py B cdepe oOpazoBanusi u Hayku «OO0 yrBepxkaeHuUHM TpeboBaHUN K CTPYKType
ounmanbHOro caifta YupexaeHusi B uH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT"
u (opmaty npexacraBieHus HHQOPMAIUN», KOTOPbIE IOJKHBI COOTBETCTBOBATH YCIIOBHUSIM CT.6
Ne63-03 «OO6 >7eKTPOHHON MOANMUCH» ISl UX TNPU3HAHUA PABHO3HAUYHBIMU JOKYMEHTaM Ha
OyMa)KHOM HOCHUTEJIE, TOANNCAaHHBIM COOCTBEHHOPYYHOM MOAHUCHIO;

e oO0pamarbcsi K PYKOBOAWUTENIO YUpexIeHUs ais pa3dopa KOH(IUKTHBIX CHUTyalui
(criopoB), BO3HUKAIOIIUX IPHU IPUMEHEHUU IPOCTOM IEKTPOHHON MOIMHCH.

7.2. Bnanenen npocToi 31eKTpOHHON TOAIMHUCH 00sI3aH:

e OCYLIECTBIATh O0paOOTKY BHYTPEHHHMX AJIEKTPOHHBIX JTOKYMEHTOB B COOTBETCTBUHU CO
CBOMMHU JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU;

e YYMUTHIBATh W TNPUHUMATh BCE BO3MOXKHBIE MeEpbl s NPEeIOTBpAILEHUS
HECaHKLMOHMPOBAHHOT'O UCIIOJIb30BAaHUs CBOETO KJIF0YA AIEKTPOHHON MOIUCH;

e HM IIPU KAKHUX YCJIIOBHUAX HE NepeJaBaTh K04 IEKTPOHHONW NOJIUCH APYTHM JIHIIAM;

e IIpM KOMIPOMETALIMM CBOEr0 KJIOYa DJIEKTPOHHOM MOJANUCU HE3aMEJINTENbHO
0o0paTUThCSI K OTBETCTBEHHOMY 3a TeXHHMUecKyto nojaepxky VC nns mpHOCTaHOBKM JecTBHSA
NPUHAJIEKALIETO EMY KJIK04a 3JIEKTPOHHON MOAINCH;

e co0M0aaTh KOHQUAECHINATBHOCTD KJII0Ya IPOCTON 3JIEKTPOHHOM MMOANHUCH.

7.3. Bnagenen mnpocTod 3JIEKTPOHHOM NOAIMCH HECET JIMYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOET0 KJIKOYa 3JIEKTPOHHOM IMOANUCH U €ro 3alluTy OT HECaHKIMOHMPOBAHHOTO
MCII0JIb30BaHU.

VIIL. BAKJTIOYUTEJIBHBIE ITOJIOKEHUSA

8.1. Hacrosimee IlomoxxeHne 00 WCIONMB30BaHUM TIPOCTOM AJICKTPOHHOW TOJIMUCH B
YupexaeHun sBISETCS JIOKATbHBIM HOPMATHBHBIM aKTOM, NMPUHUMAETCS U yTBepxmaercs (0o
BBOJMTCS B ICHCTBUE) IPUKA30M PYKOBOAUTENS Y UPEKICHUS.

8.2. Bce m3MeHeHUs U JOMOJIHEHUs, BHOCUMBIE B Hactosiee [lonoxxenue, opopmisitores B
MMCbMEHHOU (popMe B COOTBETCTBUH JACHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit denepanum.

8.3. Jlannoe IlonokeHue mpUHMMAETCSs HAa HEONpPEAEICHHbIH CpoK. l3MeHeHus u
JonojsHeHns K IlonokeHnio NMpUHUMAKOTCS B MOPSAKE, MPEeIyCMOTpeHHOM m.8.1. Hacrosmiero
[TonmoxeHnwus.

8.4. Ilocne mpunstus [lonoxxeHust (MM U3MEHEHUW W JOTIOJHEHUW OTACIBHBIX MyHKTOB M
pa3zenoB) B HOBOM peakiMK MPeabIayIiasi peJaKius aBTOMAaTUYECKU YTPAYUBAET CUTTY.
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